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University of Macedonia — Erasmus+ Program/KEY ACTION 1 Regulation on
Student Mobility for Traineeships

A. FUNDAMENTAL PRINCIPLES OF THE PROGRAM

A.1 Student Eligibility

o The eligibility of the participants is defined by the currently applicable regulations
of the Program which are posted on the website of the Erasmus Office.

e In compliance with the principles of transparency and equality, the selection of
students is based on procedures and criteria that are known in advance.

e The number of people who will undertake mobility is directly linked to the
available funds of the program.

e The period for submitting requests for traineeships under the Erasmus+ Program is
defined and announced by the Erasmus Office of the University.

e Participation in the Erasmus+ Program is open to all students of the first, second or
third cycle of studies who are enrolled at the University of Macedonia at the time
of submission of the request and announcement of the results.

e Students are to submit their mobility request to the Erasmus Administrative
Coordinator of their home Department electronically. Subsequently, the request
and all required supporting documents are forwarded to the Erasmus Office of the
University.

e The minimum funded duration of the mobility period for traineeships abroad
within the framework of the Erasmus+ Program is determined in the respective call
for applications, in accordance with the Erasmus+ Program Guide and the
decisions of the University. The maximum funded duration is determined
according to the available funding and the decisions of the University.

e The selection of the final beneficiaries for participation in the Erasmus+ Program

is carried out through an algorithm and approved by a Three-Member Evaluation Committee



appointed by the Rector's Council and the Senate, based on the ranking procedure

described in the relevant section below.

B. REQUEST FULFILMENT PROCESS

B.1 Selection criteria for Students of the First Cycle of Studies

The mobility requests of students who are in their first cycle of studies (undergraduate
students) are satisfied subsequent to their ranking in a priority list taking into account

the following criteria:

1 Whether they have undertaken mobility within the framework of the Erasmus+

Program for traineeships during the last two (2) calls for expressions of interest,

2 the average grade (GPA) of the courses they have successfully completed up to
(and including) the examination period
specified in the relevant call, as evidenced by the transcript of records accompanying

the candidate’s application,

3. the year of study that the prospective undergraduate student is in at the time of

submitting his/her application,

4. the number of courses in which the student has been unsuccessfully examined at
the time of submitting the mobility request, as evidenced by the transcript of records

accompanying the candidate's application,

5 the candidate’s level of proficiency in the language required by the host
organization, as certified by recognized international certification bodies [which are
defined by the Supreme Council for Civil Personnel Selection (A.S.E.P.) on its
official website).

In case of insufficient demand in this category, the remaining positions are allocated
to the other two categories, with priority given to postgraduate students.



B.2 Selection criteria for Students of the Second Cycle of Studies

The mobility requests of students who are in their second cycle of studies
(postgraduate students) are satisfied at a rate of 2% of the total number of students
who have applied. In the event that the number of applicants in the said category
corresponds to less than 2%, the remaining positions are allocated to the rest of the
categories. The selection of the students of the second cycle of studies is made taking

into account the following criteria:

1 Whether they have undertaken mobility within the framework of the Erasmus+

Program for traineeships during the last call for expressions of interest,

2 the number of their research papers that have been published in recognized peer-
reviewed scientific journals, in which they are either sole authors or co-authors.
(Copies of the scientific articles or their acceptance certificates should be submitted to

the Administrative Coordinator of the Department),

3 the participation of postgraduate students in scientific international/national
conferences with reviewers, in the context of which they presented their research
papers. (Students should submit a copy of the certificate of participation in the
conference, as well as a copy of the proceedings of the conference in which the

presentation text of their research paper is included),

4. the GPA of the undergraduate degree, as evidenced by the copy of the degree that

the applicants have submitted,

5. the candidate’s level of proficiency in the language required by the host institution,
as certified by recognized international certification bodies [which are defined by the
Supreme Council for Civil Personnel Selection (A.S.E.P.) on its official website).

B.3 Selection criteria for Students of the Third Cycle of Studies

The mobility requests of students who are in their second cycle of studies (doctoral
candidates) are satisfied at a rate of 5% of the total number of students who have

applied. In



the event that the number of applicants in the said category corresponds to less than
5%, the remaining positions are allocated to the other two categories, with priority
given to postgraduate students. The selection of the students of the third cycle of
studies is made taking into account the following criteria:

1 Whether they have undertaken mobility within the framework of the Erasmus+
Program for traineeships during the last two (2) calls for expressions of interest,

2 the number of their research papers that have been published in recognized peer-
reviewed scientific journals, in which they are either sole authors or co-authors.
(Copies of the scientific articles or their acceptance certificates should be submitted to
the Administrative Coordinator of the Department),

3 the participation of doctoral candidates in scientific international/national
conferences with reviewers, in the context of which they presented their research
papers. (Students should submit to the Administrative Coordinator of the Department
a copy of the certificate of participation in the conference, as well as a copy of the
proceedings of the conference in which the presentation text of their research paper is
included),

4. the GPA of their Master’s degree, as evidenced by the copy of the degree that the
applicants have submitted,

5 the candidate’s level of proficiency in the language required by the host
institution, as certified by recognized international certification bodies [which are
defined by the Supreme Council for Civil Personnel Selection (A.S.E.P.) on its
official website).

In all study cycles, students who belong to the category of people with disabilities
pursuant to Law 4186 (Government Gazette 193/17-19-2013) will receive an
increase of 50% in their total points. (Students have to submit a relevant medical
opinion from a Public Hospital, not older than three months and/or a certification
issued by the Disability Certification Centre or other valid official certificate).

The student's ranking is determined in accordance to the aforementioned criteria. The

number of points accumulated is used for the final ranking of the candidates and



the requests of those higher on the ranking list are satisfied, until the available funds
have been exhausted.

In the event of a tie among the applicants who meet the requirements, a draw will be
conducted among the tied applicants, in the presence of the Vice-Rector for

Administrative Affairs, Academic Affairs, and Student Welfare.

C. Students!

e Students of all cycles of study (First, Second or Third) can undertake mobility for
traineeships within the framework of the Erasmus+ Program.

e Participation applications and the documents accompanying them are submitted to
the Erasmus Administrative Coordinator of the home Department within the time
frame specified in the call for applications. Submissions are made exclusively in
electronic form, using only the email address provided to students by the
University. Applications submitted after the expiry of the deadline or sent from
personal e-mail accounts will not be accepted.

e The students who will be selected must submit the documents required for their
participation in the Erasmus+ program either in person or electronically to the
Erasmus Office prior to their departure in order to receive the first installment of
their scholarship.

e Students are solely responsible for choosing the Host Organization where they will
carry out their traineeship, as well as for informing the University of any issues
that might arise during their participation in the traineeship program.

e Students must submit their Online Language Support (OLS) assessment test both
before their mobility and after it has been completed. Students who carry out their
traineeship in their native language are exempt from the obligation to take the

language assessment test.

! The provisions and obligations mentioned in this section also apply to students of the University of
Macedonia who participate in the Erasmus+ Traineeship Program abroad with zero funding, either
partially or entirely.



e Students are required to submit the EU Survey final report after completing their
traineeship.

e Students wishing to cancel their participation in the Erasmus+ Traineeship
Program must inform the Erasmus Office and the Administrative Coordinator of
their department within three weeks of the announcement of the results and submit
a Solemn Declaration of Cancellation.

e After the end of their mobility, the students must submit all required documents to
the Erasmus Office and are obliged to have fulfilled all their obligations as
described on the Erasmus Office website in order to receive the second installment

of their scholarship.

D. Department Administrative Coordinators

The Erasmus Administrative Officers of the Institution's Departments are
responsible

for:

1. Receiving the mobility application and its accompanying documents
electronically, within the designated submission period as outlined in the Call for
Applications.

2. Verifying that the application has been completed correctly by the applicant.

3. Sending a confirmation email regarding the receipt of their valid application
within three days of the submission date. If the applicant does not receive a
confirmation, they are required to contact the Department's Administrative
Coordinator to confirm the receipt of their application.

4. Forwarding the valid mobility applications and accompanying documents to the
University's Erasmus Office.

E. Office Erasmus of the University

Regarding the mobility of students for traineeship within the framework of the Erasmus+

Program, students shall contact the Erasmus Office for:



1. Information on the Program's guidelines.

2. Submission of the necessary documents for the payment of scholarships both
before and after the mobility period.

3. The issuance of Certificates of Participation in the Program.

The Erasmus Office of the University undertakes the coordination of the

ERASMUS+ Program and is responsible for:

Q) Drafting and posting the call for traineeships under the Erasmus+ Program on the

Erasmus Office’s website. https://www.uom.gr/erasmus-office.

(i) Updating the Erasmus Office’s website with the necessary forms and documents for

students to submit their mobility applicationshttps://www.uom.gr/erasmus-

office/pos-ypobalete- aithsh-5055

(i)  Ranking and processing student applications according to the ranking

procedure described above.

(iv) Announcing the mobility results on the Erasmus Office’s website, following

approval by the Three-member Evaluation Committee.

(v) The process of awarding scholarships to eligible students participating in the

Erasmus+ Traineeship Program.

Pursuant to Article 55 of Law 4009/2011 Government Gazette 195 Vol. A" in order to
address issues of maladministration, a Complaint Submission and Management
Mechanism is implemented at the Erasmus office. Students and staff of the institution
can find the Complaint Submission Form on the Office's website (the relevant forms

concerning the aforementioned mechanism are attached to this regulation).


https://www.uom.gr/erasmus-office
https://www.uom.gr/erasmus-office/pos-ypobalete-aithsh-5055
https://www.uom.gr/erasmus-office/pos-ypobalete-aithsh-5055
https://www.uom.gr/erasmus-office/pos-ypobalete-aithsh-5055

F. Host Organization

In the context of the Erasmus+ Traineeship Program, a Host Organization is defined
as any public or private entity from a Programme Country or Partner Country that
operates in the labor market or in the fields of education, training, youth, research, and
innovation. This is the entity where the mobile student of the University will be
engaged for a specific period, as defined in the Traineeship Agreement.

1. The applicant student is solely responsible for choosing the Host Organization

2. The Host Organization is responsible for: a) designating the student's work
assignments and b) meeting the obligations outlined in the signed Traineeship

Agreement.

3. According to the Traineeship Agreement, students cannot designate as Host
Organizations the institutional and other bodies of the European Union, including (a)
specialized agencies and (b) organizations managing EU programs, as stipulated in the
Erasmus+ Program Guide (so as to prevent potential conflicts of interest and/or double

funding. https://europa.eu/european- union/about-eu/institutions-bodies_en

G. Academic Coordinators

The Erasmus Academic Coordinator is responsible for verifying the compatibility
between the student’s field of study and the position they will hold as part of the

Traineeship, as outlined in the letter of acceptance provided.


https://europa.eu/european-union/about-eu/institutions-bodies_en
https://europa.eu/european-union/about-eu/institutions-bodies_en

The Academic Coordinator has the authority to reject the acceptance letter from the

host organization if:

1. The subject matter of the host organization’s activities, and therefore the subject of the

traineeship, is not compatible with the student’s field of study.

2 The host organization falls under the categories of organizations or institutions
within ~ the European Union, as described in the relevant list.

https://europa.eu/european-union/about- eu/institutions-bodies en

The Academic Coordinator cannot reject a letter of acceptance on the grounds of:
(i) Suitability or quality of host organization.
(if) Occupational safety for the student.

(iii) Overall safety in the host country.

The Academic Coordinator bears no legal or other responsibility for: 1) any of the
above issues, 2) the company chosen by the students, which is not subject to any form
of scrutiny by the Coordinator or the University.

If the Erasmus Academic Coordinator rejects a letter of acceptance, this decision must
be accompanied by a written justification.

H. Scholarships:

Scholarships are awarded exclusively to students who:

e areenrolled in a regular study program (1st, 2nd or 3rd cycle of studies) of the
University of Macedonia,

e have no financial obligations with the Erasmus Office and the State Scholarships
Foundation (IKY)

e have submitted all required supporting documents to the Erasmus Office in a
timely manner.
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I. EVALUATION COMMITTEE

e The Evaluation Committee for student mobility requests for traineeships within
the framework of the Erasmus+ Program is composed of three members.

e The term of office for the Evaluation Committee is three years. Its members are
appointed by decision of the Rector’s Council and the University Senate
following a relevant recommendation by the Vice-Rector, who is the Institutional
Coordinator of the Erasmus Program.

e The Committee's role is to approve student mobility requests for traineeships,
considering the terms and ranking procedure as described in the present
Regulation.
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MOBILITY OF UNDERGRADUATE STUDENTS FOR TRAINEESHIP

RANKING PROCEDURE

The ranking procedure for undergraduate students' mobility requests for traineeship is
conducted based on a ranking algorithm that assigns points (credits) according to the
following ranking criteria:

1. Points are awarded to those who have not participated in the Erasmus+
Traineeship program during the last two (2) calls for applications. The
maximum points a postgraduate student can receive for this criterion is 15
points if they have never participated in the program before. Depending on the
number of previous mobilities, the points are awarded as follows:

0 15
1. 5
>2 0

2. Points are awarded based on the average grade (GPA) of the courses they have
successfully completed up to (and including) the examination period as
defined by the call for applications and verified by the transcript of records
accompanying the candidate’s application. The maximum points a
postgraduate student can receive for this criterion is 20 points. For example, if
an undergraduate student’s GPA is 8.48, they will receive 8.48 x 2 = 16.96
points. In other words, the number of points awarded equals to the GPA of the
successfully completed courses multiplied by 2.

Undergraduate students in their first year of study who have not yet
participated in an examination period at the time of their application will
receive 0 points.

GPA POINT

S
[5... Corresponding points
10] X2
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3. Points are awarded based on the year of study the undergraduate student is
currently in at the time of submitting their application. The maximum points a
postgraduate student can receive for this criterion is 20 points. The table below
shows the points awarded based on the year of study of the undergraduate
student wishing to participate in mobility.

4 20
3 15
>5,2 10

| 1. 5 |

4. Points are awarded based on the number of courses in which the
undergraduate student has been unsuccessfully examined at the time of
submitting the mobility application, as evidenced by the transcript of records
accompanying the candidate's application. The maximum (20 points) is
awarded if the undergraduate student has been successfully examined in 90% -
100% of their courses. The table below shows the points awarded based on the
language proficiency level.

NUMBER OF COURSES POINTS

[0, 10)% 20
[10, 20)% 15
[20, 50)% 10

>50% 0

5. Points are awarded based on the certified language proficiency required by the
host organization, according to the Common European Framework of
Reference for Languages. The maximum (25 points) corresponds to
proficiency level C2. The table below shows the points awarded based on the
language proficiency level.

LANGUAGE
PROFICIENCY
LEVEL
12 25
I'l 15
B2 5
B1 0

In the event that the applicant belongs to the category of people with disabilities
(AMEA) pursuant to Law 4186 (Government Gazette 193/17-09-2013), the total
number of points accumulated is increased by 50%.
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Regarding the accuracy of the previous algorithm: The highest score (100 points)

can be awarded to an undergraduate student whose profile is as follows:

He/She has never undertaken mobility within the framework of Erasmus+ (15 points)
He/She has an undergraduate degree GPA of 10 (20 points)

He/She is in the 4th year of study (20 points)

He/She he has successfully completed 90% - 100% of their courses. (20 points)
He/She holds a C2 language proficiency certificate (25 points)

The lowest score (5 points) can be awarded to an undergraduate student whose
profile is as follows:

He/She has undertaken mobility within the framework of Erasmus+ at
least twice (0 points)

He/She is in the 1st year of study and has not yet participated in an
examination period (0 points)

He/She is in the 1st year of study (Spopia)

He/She has successfully completed less than 50% of their courses (0
points)

He/She holds a B1 language proficiency certificate (0 points)

After the ranking of all applicants based on their total points, a descending order
classification is carried out. Depending on the number of available positions (k
positions), the top k candidates are selected, along with a corresponding number
of alternates.

In the event of a tie among the applicants who meet the requirements, a draw will
be conducted among the tied applicants, in the presence of the Vice-Rector for
Academic Affairs.
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MOBILITY OF POSTGRADUATE STUDENTS FOR TRAINEESHIP
RANKING PROCEDURE

The ranking procedure for postgraduate students' mobility requests for traineeship is
conducted based on a ranking algorithm that assigns points (credits) according to the
following ranking criteria:

6. Points are awarded to those who have not participated in the Erasmus+
Traineeship program during the last call for applications. The maximum points
a postgraduate student can receive for this criterion is 15 points if they have
never participated in the program before. Depending on the number of
previous mobilities, the points are awarded as follows:

NUMBER OF MOBILITIES

(Erasmus+) for traineeship

>1 5

7. Points are awarded based on the number of published research papers in
recognized peer-reviewed scientific journals, where the applicant is either the
sole author or a co-author. The maximum number of points a graduate student
can receive for this criterion is 20 points.

BER O PO
PUB D
OLJRNA
>3 20
2 15
1. 10
0 0

15




8.

10.

Points are awarded based on the participation of postgraduate students in
international/national scientific conferences with peer review, in the context of
which they presented their research papers. The maximum number of points a
graduate student can receive for this criterion is 20 points.

BER O PO
PUBLICATIO
ONFER
>3 20
2 15
1. 10
0 0

Points are awarded based on the grade of the undergraduate degree. The
maximum points a postgraduate student can receive for this criterion is 20
points. For example, if the GPA of the undergraduate degree is 8.48, the
student will receive 8.48 x 2 = 16.96 points. In other words, the number of
points awarded equals to the GPA of the undergraduate degree multiplied by
2.

[5... Corresponding points
10 X2

Points are awarded based on the certified language proficiency required by the
host organization, according to the Common European Framework of
Reference for Languages. The maximum (25 points) corresponds to
proficiency level C2. The table below shows the points awarded based on the
language proficiency level.

LANGUAGE
PROFICIENCY
LEVEL
2 25
Il 15
B2 5
B1 0

In the event that the applicant belongs to the category of people with disabilities
(AMEA) pursuant to Law 4186 (Government Gazette 193/17-09-2013), the total
number of points accumulated is increased by 50%.
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Regarding the accuracy of the previous algorithm: The highest score (100 points)

can be awarded to a postgraduate student whose profile is as follows:

He/She has never undertaken mobility within the framework of Erasmus+ (15 points)
He/She has more than 3 publications in scientific journals (20 points)

He/She has more than 3 publications at scientific conferences (20 points)

He/She has an undergraduate degree GPA of 10 (20 points)

He/She holds a C2 language proficiency certificate (25 points)

The lowest score (15 points) can be awarded to a postgraduate student whose
profile is as follows:

He/She has undertaken mobility within the framework of Erasmus+ at
least once (5 points)

He/She has no publications in scientific journals (0 points)

Has no presentations at scientific conferences (0 points)

He/She has an undergraduate degree GPA of 5 (10 points)

He/She holds a B1 language proficiency certificate (0 points)

After the ranking of all applicants based on their total points, a descending order
classification is carried out. Depending on the number of available positions (k
positions), the top k candidates are selected, along with a corresponding number
of alternates.

In the event of a tie among the applicants who meet the requirements, a draw will
be conducted among the tied applicants, in the presence of the Vice-Rector for
Academic Affairs.
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MOBILITY OF OF DOCTORAL CANDIDATES FOR TRAINEESHIP

RANKING PROCEDURE

The ranking procedure for doctoral candidates’ mobility requests for traineeship is
conducted based on a ranking algorithm that assigns points (credits) according to the
following ranking criteria:

11. Points are awarded to those who have not participated in the Erasmus+
Traineeship program during the last two (2) calls for applications.. The
maximum points a doctoral candidate can receive for this criterion is 15 points
if they have never participated in the program before. Depending on the
number of previous mobilities, the points are awarded as follows:

NUMBER OF MOBILITIES

(Erasmus+) for traineeship

0 15
1. 10
>2 5

12. Points are awarded based on the number of published research papers in
recognized peer-reviewed scientific journals, where the applicant is either the
sole author or a co-author. The maximum points a doctoral candidate can
receive for this criterion is 20 points.

BER O PO
PUB D
OLJRNA
>3 20
2 15
1. 10
0 0
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13.

14.

15.

Points are awarded based on the participation of doctoral candidates
international/national scientific conferences with peer review, in the context of
which they presented their research papers. The maximum points a doctoral
candidate can receive for this criterion is 20 points.

BER O PO
PUBLICATIO
o -
23 20
2 15
1. 10
0 0

Points are awarded based on the grade of the postgraduate degree. The
maximum points a doctoral candidate can receive for this criterion is 20
points. For example, if the GPA of the postgraduate degree is 8.48, the student
will receive 8.48 x 2 = 16.96 points. In other words, the number of points
awarded equals to the GPA of the postgraduate degree multiplied by 2.

[5... Corresponding points
10] X 2

Points are awarded based on the certified language proficiency required by the
host organization, according to the Common European Framework of
Reference for Languages. The maximum (25 points) corresponds to
proficiency level C2. The table below shows the points awarded based on the
language proficiency level.

LANGUAGE
PROFICIENCY
LEVEL
2 25
I'l 15
B2 5
B1 0
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In the event that the applicant belongs to the category of people with disabilities
(AMEA) pursuant to Law 4186 (Government Gazette 193/17-09-2013), the total
number of points accumulated is increased by 50%.

Regarding the accuracy of the previous algorithm: The highest score (100 points)

can be awarded to a doctoral candidate whose profile is as follows:

He/She has never undertaken mobility within the framework of Erasmus+ (15 points)
He/She has more than 3 publications in scientific journals (20 points)

He/She has more than 3 publications at scientific conferences (20 points)

He/She has a postgraduate degree GPA of 10 (20 points)

He/She holds a C2 language proficiency certificate (25 points)

The lowest score (15 points) can be awarded to a doctoral candidate whose profile
is as follows:

He/She has undertaken mobility within the framework of Erasmus+ at
least once (5 points)

He/She has no publications in scientific journals (O points)

Has no presentations at scientific conferences (0 points)

He/She has a postgraduate degree GPA of 5 (10 points)

He/She holds a B1 language proficiency certificate (0 points)

After the ranking of all applicants based on their total points, a descending order
classification is carried out. Depending on the number of available positions (k
positions), the top k candidates are selected, along with a corresponding number
of alternates.

In the event of a tie among the applicants who meet the requirements, a draw will
be conducted among the tied applicants, in the presence of the Vice-Rector for
Academic Affairs.
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